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Practical information 

Time and place 
Wednesday 16 Jan, 2 pm – Friday 18 Jan, 1 pm
At Löftadalens folkhögskola, Folkhögskolevägen, Åsa, 43905 Åsa

See www.regionhalland.se 

Travel information

??

Cultural programme and visits 
??

Meals and accommodation:

We will have all our meals and coffee breaks at the School.   

The participants will be accommodated at the boarding School. 
The mobile numbers of the project members participants  

Robin, VA 
(+44) 783 469 3819

Gillian, VA
(+44) (0)7545 766 940
Daniel, VA 
(+44) 773 969 0762

Jan, NL

(+31) (0)6 53 64 88 98 


Chantal, NL (+31) (0) 
Gunnar, SE 
(+46) 705 39 39 23 


Teresa, SE 
(+46) 703 49 39 59 
 
Bente, DK
(+45) 29 64 70 40

Hans, DK 
(+45) 51 300 320 

Aims and key activities of the second meeting 
Objectives 
The overall aim is to bridge 
· the first phase (clarify current practise on documentation of art based learning / state the baseline),
·  and the second phase (clarify and provide useful validation methods). 

The objectives are to exchange experiences, bring a clear focus on the essential issues, to evaluate the key outcomes and plan next steps
Key activities
Before:

4.1 Planning the agenda and practical issues (IF and LF) 
4.2 Prepare presentation of project dissemination activities until now (all partners) 
4.2 Prepare presentations of need analysis – current documentation methods and basic needs (all partners)
4.4 fill-out the evaluation questionnaire of the first project phase (all partners)
During the meeting:

4.5 Present dissemination activities until now (transversal WP 12) 


4.5 Present and discuss results of need analysis and current methods (completed in WP 3); 

4.6 Present ideas for possible validation methods (planned for WP 5); 

4.7 Adopt a detail task plan for the second phase (WP 5 and WP 6);

4.8 Cultural excursions and meetings with stakeholders.

4.9 Oral evaluation of first phase (WP 1 – 3) 
4.10 Evaluate the second meeting – oral and with a questionnaire (WP 4)
Follow-up:

4.11 Minutes and detailed task plan,

4.12 Disseminate notes on needs on website and news-mail-2 

Agenda of the meeting (version 1) 

Wednesday, 16 Jan, 14 - 21 
1. 
Formalities


a)
Practical information  


b)
Appoint a moderator and a reporter

c)
Approval of the minutes of first meeting and the agenda of the second meeting 

d)
Sign Attendance List

2. 
Presentation round of participants 
3. 
Since last time: Info on matters not included in the items below 

a) 
News from our Latvian and Slovenian partners (still on waiting lists) 


b)
The Information meetings for Grundtvig Partnerships arranged by the National Agencies

c)
News on the plans for the Lifelong Learning Programme 2014 – 19


d) 
Other issues

4.
Summary on the project plan


a)
Summary of the main aims and key activities of the overall project plan 


b)
Clarify and possible adjust the overall project plan 

5.
Issues regarding project management 

a)
Sign the Partner Grant Agreement

b)
Financial procedures (transferring of money to VA, etc.) 

c)
Other issues

6.
Issues regarding valorisation 


a)
Reports on valorisation activities until now (all partners) 


b)
Present and adopt the visual design of the project (see the proposals by VA)

c)
Present and adopt the project website (see the proposals by VA)

d)
Standard Hand-outs and news-mails 

Thursday, 17 Jan, 09 – 17 
7. 
The need analysis of WP 3 – process and results 

a)
Presentations of the process and results of WP 03 (all partners)


b)
Conclusions on WP 3

8.
Recommendations for WP 5 – clarifying best methods for documentation 


a) 
Discus recommendations on future validation methods 


b)
Clarify guidelines for the work with WP 5

9.
Guidelines for WP 6 – the expert seminar and third meeting 


a)
Discuss the aims and frame of the expert seminar in Copenhagen


b)
Clarify guidelines for the seminar and partner meeting 

Friday, 18 Jan, 09 – 13 
10.
Detail planning of the next steps  


a)
Summary of yesterday’s conclusions on WP 5 and 6 


b)
Clarify the tasks and time schedule of WP 05 (development of validation methods)

c)
Clarify the tasks and time schedule of WP 06 – time and place of expert seminar and third meeting

d)
Clarify the transversal tasks until next meeting – monitoring, evaluation, valorisation  

11. 
Evaluation of the previous work 

a)
Summary of evaluation questionnaires of first phase 


b)
Oral evaluation round on the first phase (WP 1-3) 


c)
Oral evaluation round of the second partner meeting (WP 4)

d)
Fill-out the meeting evaluation questionnaire (during or soon after the meeting) 

12. 
A.O.B. (any other business)
Annexes to the agenda 
Item 1: Formalities
c)
Minutes of the first meeting (send 14.09.12) 
        Agenda of the second partner meeting, version 3 (later) 
d)
Template, meeting attendance List, version 1, 08-08-12 (distributed and signed at the meeting) 
Item 3: Since last time

c)
EAEA News EAEA_news_october12, page 3 (on the EU proposals on LLL-programme 2014 - 2019 (send 14.12.12) 
Item 4: 
Summary on the project plan

a)
ART-Age, Detailed task plan, the bible, version 1 (send 12.08.12) 
Item 5: Issues regarding Project Management
a)
The approved Partner Grant Agreement (send 11.09.12) 
        The approved Rules of Procedure (send 11.09.12)

 Templates, information for money transference (send 12.08.2012) 
b)
Plan of Internal Communication, version 2, approved 04-09-2012 (send 11.09.12)
c)
Plan of monitoring and evaluation, version 2, approved 04-09-2012 (send 11.09.12)
Item 6: Issues regarding valorisation 

b)
ART-AGE identity development v2 by VA (send 04.12.12)

c)
ART-AGE, project website v2 by VA (not send yet) 
Item 7: The need analysis of WP 3 

Report from DK and minutes from the local vision seminar (IF and KSD) (send 13.12.12 by BS)

Report from NL (KF)


Report from UK (VA)


Report from SE (LF) 

Item 8: Recommendations for WP 5 – methods for documentation 


See the reports mentioned in item 7 that includes recommendations 

Item 10: Planning of next phase 
b-d) Detail task plan of WP 5 (develop methods) & WP 6 (third meeting), version 2 (send 14.12.2012)
Item 10: Evaluation of the previous work


a)
Template, partner monitoring report, WP 3, version 2 (send 14.12.2012)

d)
Template, evaluation questionnaire for the second partner meeting, version 2 (send 14.12.2012)
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