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“Writing is thinking. To write well is to
think clearly. That's why it's so hard.”

David McCullough



READABILITY:
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Hemingway App makes your writing bold and clear.

The app highlights lengthy, complex sentences and commeon
errors; if you see a yellow sentence, shorten or split it. If you see a

red highlight, your sentence is so dense and complicated that your
readers will get lost trying to follow its meandering, splitting logic
— try editing this sentence to remove the red.

You can utilize a shorter word in place of a purple one. Mouse over
them for hints.

Adverbs and weakening phrases are helpfully shown in blue. Get
rid of them and pick words with force, perhaps.

Phrases in green have been marked to show passive voice.
You can format your text with the toolbar.

Paste in something you're working on and edit away. Or, click the
Write button and compose something new.

Write Edit

Hemingway

Readability
Grade 6

Words: 133

Show More =

B adverbs, mesting the goal of 2
of Tewer.

H use of passive voice, meeting
the goal of 2 or fewer.,

El prrase has a simpler
alternative.

El of 11 sentences is hard to
read.

El of 11 sentences is very hard to
read,
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RULES

Never use a long word where a short one
will do.

If it is possible to cut a word out, always
cut it out.

Never use a foreign phrase, a scientific
word, or a jargon word if you can think
of an everyday English equivalent.

Never use the passive where you can use
the active.
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grammatical voice

passive -
aggressive

Uist. by Universal Uclick
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@ Tohn Atkinson, Wrong Hands « qocomics.com/wrong—hands « wronghandsl.com



@ WIPE OUT THE UNNECESSARY

In order to

Example: we deploy experts in order to quickly respond to disease
outbreaks

Solution: we deploy experts to quickly respond to disease
outbreaks

a period of, a total of
Example: for a period of three months
Solution: for three months

currently, ongoing

Example: currently, we are focusing on people displaced by war
and disaster

Solution: we are helping people displaced by war and disaster



REMOVE THE PADDING

allocate give

approximately around, about, some, nearly, almost, close to
a consequence of because

with respect to about, for

if this is not the case if not

in regards to about, concerning, on

in accordance with in line with

in the event of if

the way in which how

for the purpose of to

sum total total



® What Is a policy brief?




(G WHAT IS A POLICY BRIEF?

A policy brief is a concise, standalone
document focusing on a particular issue
requiring policy attention
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Explains and conveys the ‘urgency’ of the issue

Is understandable without additional reading or
specialised knowledge

Presents policy recommendations (or implications) on
the issue and provides ‘entry points’

Gives evidence to support the recommendations

Points the reader to additional resources



() WHO READS POLICY BRIEFS?

e Whoever is on your communication list! But, ideally:

Decision makers (ministers, civil servants, advisers, official
opposition, etc.)

Practitioners (including NGOs, UN agencies, CBOs, )

Civil society organisations

Your peers (other think-tanks/researchers)

Advocacy groups

Media



() WHAT SHOULD IT LOOK LIKE

4

3 findings / recommendations

ﬂ 0 word introduction

pages
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OBJECTIVE/SYNTHESIS TOOL

Insteturte: of
Development Studies

SEXUAL AND REPRODUCTIVE
HEALTH RIGHTS OF PERSONS WITH
DISABILITIES

The LLlerld Health Orgomulmﬂ eitimates that L% per oent of the ward's papulatssn
have a disability and that a higher prevalence of disability oocurs amoeng people in
lower-mcome countries. Persons with disabilities can have widely warying needs
and experiendes, depending on factors such as whether they heve eapersended their
disability fram birth ar lager in bfe, e of they live independantly or not Howewer,
all have seosal and reproductive health needs and rights, yet it is an area that can
be neglected in health and development policy, and the barriers preventing acoess
to thete nghts can be wideipread. |t i therefore crucial to recogrme and challenge
these barriers in order 1o provide essential seeual and repraductive education that not
only includes disease prevention, but also relationships, fertility desires, and pleasure.

Exgluisgn fram tarvices

A context of wider gender inequalin

ADVOCACY TOOL

SUPPORTING
ECONOMIC

TRAMSFORMATION BRIEFING PAPER

(-starting economic transformation in Rwanda

Key messages

« Fwanda should give priorty 1o nicho marufacturing Tat is employmentiniensive and geared 1o global

ety

« This impes clustening chosely relabed industries in special economic zones and sSuppoming these
pralanantialy wilh inlrasineching and responiig Higantiation

« As woll a5 atiracting foewign investors, the Governmant of Awanda should usa s demonsirabed ability o
kil SOMmislic prialn anieirEs 10 Suppon apon manulsehning

= Tha Rwanda Dosefopmant Board shoidd b auffeorised and esourced io coordinalo gosemmant actin
and suppoirt the ‘discoverny” processoes of firrs i solectod valse chairs.

Introduction

Frvcands has co el e 1 g
FanEdcoralion & il ol thiy Goermsnt Senvereysar
gowamment programma, the Nabional Strategy for

EEpRrence in
s Eviefing sots out lour
sFuid

1. Specialising wisely

Thia rternaional nadencs S daar. As .'l':_||||'x! n,— Lin
and Morga (2017), wnder 21 century ghsbal
conditions low-income countries can broak
through into economic tanslormation. Countries

Ty Fowdenclh o
214000 Pl
e HETP priceity

i goRk. fuch A8 CHabng

of oo 107 Eiinle Pl Salr0n yuRFR.

Hovrver, Thiry will only do 50 il Ty choose thair

inital objctves wisely, Thig will Tail il thiy oo rot
Ieitialhy. thas aim sl ba b plt Tully 16 work Bhe
economy's most ab t resource - unskilled

Labour = using iechnologies for doing so that are
exsily obtainabie on the workd market. This should
st e firsl i Aoxcd-producing acricul
o samultaneouily in R0

maniufacturing, so that rags
I WKk £ b i
(Bhachyell, 2013)

ncraasing numbars of
errroabed | -

Farw couniries ol Awanda's keved of por caplia income
haavein Rchiineid SUsLaMed GislpT withdgel thia
bwin supparts of & productivity ravalution in
smalhalkds ricftune and magr invesimants n
emplrymrent-ntensie manulachring (&nsu et al
204Ba; ACET, 200 7. MoMilan of al., 2017) Whils
agriculural policy Rud mé Ak ErOgress in
Pewanca crear e las] decade, alangside the
expansion ol modem senaces, support for
manuiacturing is 8 comparatively recend priosity,
ard ihane s much growund 1o b made up [Englsh
at al,, 2016, Ggombs 3 P 2007 Workd
Bank, 2017a; Behuria and Goodisllow, 2018)

Ir Rwanida, s elsswhers, mandfacturing will mat
axpand Lakl andaugh I | Talls ta prodice goods
that can compats In expanding global markels,
Fieggonal markets such as 0.A. Congo, for which
Frwanda céers a locatonal advantage, should rot be
naghected. But thiry da ol oller th s
oppourlis for manutacu | constantty
expanding scabe usng the country's most abundant
TEESOUNCE, human labour

Ta b campstitivg in global markils, Rwands
should smulste successful sconomies that until






® Your exercise
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e Each group has a brief on the table in
front of them (don’t look yet please!).

e When I say GO, you have five minutes
to read it. Feel free to take some
general notes on a separate paper.

e At the five minute mark, please turn
the brief back over.



(G YOUR EXERCISE

In your group answer the following:

1. What’s the issue that requires policy
attentions

2. Who you think the audience(s) is?

3. Can you call to mind any key findings or
recommendationss

4. Where does the evidence come from¢



@ How to plan a policy brief

3 YEAR S5TUDY SUMMARISED IN SIX

CAN YOU COME BACK WITH THAT
BULLET POINTS IN POWERPOINT




@ FORGET Y S




() HOw TO PLAN A POLICY BRIEF

- Identify the purpose and overarching message of the policy
brief

. Determine key policy recommendations/ implications

- Construct a logical line of argument for making these
recommendations

. Based on an understanding of the context around the issue,
identify one or two entry points for the message



G KNOw THE ANSWER

What is the problem:
Why is it timely/urgent?

What could the target reader do?



GETTING TO
KNOW YOUR
AUDIENCE

What do they about this issuer

What information do they
need to engage with the issuer

What has been their exposure
to the issue previously?

How much technical
knowledge do they have?







() THE PURPOSE OF YOUR BRIEF

“The objective for this briefisto ______________

(action verb such as convince, inform)
____________________ (target audience(s) - e.g. the

Minister of Finance) that =~ (what should
happen - e.g. they should increase funds for social

protection programmes).”



G ExaAmPLE

e For a health policy brief, you might:

Describe a gap between health status and health
objectives

Address a lack of consensus about solutions to a clearly
defined problem

Call attention to a new problem or new knowledge in a
particular area




() HOw TO PLAN A POLICY BRIEF

- Identify the purpose and overarching message of the policy
brief

. Determine key policy recommendations/ implications

- Construct a logical line of argument for making these
recommendations

. Based on an understanding of the context around the issue,
identify one or two entry points for the message



® Constructing your policy
brief




@ THE STRUCTURE OF A POLICY BRIEF

e Executive statement/summary (10%)

e Introduction (10-15%)

e Methodology (5-10%)

e Results and conclusions (30%)

o Implications or recommendations (30%)

e References and useful resources (10%)



() EXECUTIVE SUMMARY/STATEMENT

e Overview of the content
o To capture your reader’s attention
o Could include the brief’s aim & problem description

e Usually written last!



() EXECUTIVE SUMMARY: SAMPLE

Headline issues

- Climate change is not high on Tanzania’s development agenda

- Climate governance would be strengthened by improved
coordination, information flows and resource allocation

- Situating climate change within narratives of sustainable
development or green growth may be beneficial to development and
resilience

Climate change governance in Tanzania: challenges and opportunities, October 2018



(G INTRODUCTION

o To capture the attention of the reader

o Gives a brief overview of the conclusions or the
direction of the rest of the brief

e Qutlines the brief’s structure



() INTRODUCTION: SAMPLE

This policy brief is aimed at policymakers and development
partners who wish to better understand the governance challenges
and opportunities relevant to climate change policymaking in
Tanzania. Based on in-depth interviews with policymakers, civil
society experts, academics and development partners in the
country, it outlines the key governance challenges that Tanzania
faces in the implementation of its climate policies. It describes the
drivers of and barriers to climate-relevant policy processes, and
concludes with policy recommendations.

Climate change governance in Tanzania: challenges and opportunities, October 2018



¢ vETHODOLOGY

o First - is it relevants
e Designed to strengthen the credibility of the brief

e Often used to highlight unique methods of data-
collection



() VMETHODOLOGY: SAMPLE

This policy brief analyses 12 years worth of data on attacks on aid
workers. The figures are examined by location, tactics, and the
types of organisation and staff affected. The sharpest increases in
attack rates have been suffered by international (expatriate) staff
of non-governmental organisations (NGOs). UN aid agencies have
seen attack rates rise mainly for their national staff members and
local contractors, particularly truck drivers.

Providing aid in insecure environments, ODI/HPG 2009



() RESULTS AND CONCLUSIONS

o Designed as an overview of the findings / facts

o Constructed around the line(s) of argument behind the
policy recommendations

e Move between general and specific information



() RESULTS AND CONCLUSIONS: SAMPLE

A Coordination is limited between peers and levels of government
A Information is lacking

A Lack of capacity restricts collaboration and learning

Climate change governance in Tanzania: challenges and opportunities, October 2018



() RECOMMENDATIONS/IMPLICATIONS

e Why should the reader read thise

e The more specific about the changes that can be made
the better

e Don’t fill papers with caveats or qualifiers



() REFERENCES & USEFUL RESOURCES

o Always cite them appropriately
o Include seminal works

o Good opportunity to direct readers to other
resources






@ Recommendations &
Implications




¢ WHY BOTHER WITH RECOMMENDATIO

e Provide a clear call to action

e Get you into the habit of stripping out all the caveats and
qualifiers

e Make you think through how you’re really going to
change the world



IMPLICATIONS VS. RECOMMENDATION

Implications Recommendations

o What policy changes or e What does the researcher
actions do the results point think should happen?
to?

e Supported by evidence ° Supported by evidence

o Must be actionable e Must be actionable
e Less direct than e Describe clearly what
recommendations should happen next

e Useful when advice not

requested or not welcome ® State as precise steps



G wHATISC 1 9 Wi [ YOK

e A new law / policy

e Removal / repeal of an existing law / policy
e Reform / amendment

e Resources / budget

e Behaviour change

o A seat at the table



STILL HAVING TROUBLE?

e Start with GOVERNANCE

e Next, think about VOICE

e Then move to ECONOMIC INCENTIVES

e Do SOCIAL and BEHAVIOURAL ASPECTS need to be tackled?
e Consider TECHNOLOGY.

e Is MORE and BETTER DATA needed to tackle the issue?

e End with NEEDS MORE RESEARCH.

Adapted from Duncan Green’s Blog, Oxfam GB






() TIPS ON PRESENTING RECOMMENDAT

e Be gentle

e Use observations rather than statements

e Explain WHY not just WHAT
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() GROUP CHALLENGE

Promote healthier nutrition in schools.



RECOMMENDATIONS:
SAMPLE

Recommendation vl:
Promote healther nutrition in schools

Recommendation v2:
Provide healthier food choices in school

Recommendation v3:

Provide healthier food choices in school lunches by
moving fresh vegetables and lower fat food closer to the
front of the lunch line.



® Packaging your policy brief

X



COMMON TECHNIQUES

e Titles, standfirsts and headings
e Photographs
e Graphs and charts

The Future of Social
Protection — Where Next?
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e Text boxes

e Pull quotes
e Side bars




WHICH TITLES WORK?
WHICH DO NOT?

@A Economic Research Institute for ASEAN and East Asia

Policy Brief

IN FOCUS

POLICY BRIEFING

Toward a Consolidated Preferential Tariff

THE MILLENNIUM

DEVELOPMENT GOALS - Structure in East Asia: Going beyond ASEAN+1 FTAs*

PROGRESS TOWARDS 2015
SEPTEMBER 2010

priorities .For. ﬂcce|erating By Yoshifumi Fukunaga and Arata Kuno

1. Level of Tariff Elimination = 1 . . " .
in ASEAN+1 FTAs ASEAN counfries are discussing a possible templote for trade in

progress on the MDGS goods chapter of so-called ASEAN++ FTA (also known as RCEP).

Analyses of tariff structures under the current ASEAN+1 FTAs aive insights

POLICY BRIEF

The NAMA Opportunity

are Policy Briefs S ———

7 : . i Graduate School r
ofridﬁ::lmz o ?J?;[\GLHDESH Cd.] CU”[.““U"C]' CC]B' T|C”]5'C][2l
The Role of Learning Progressions in  Unvsv Improve Nutrition?

of Pennsylvania

Standards-Based Education Reform P g

Frederic A. Mosher

NED HELME, LEILA YIM SURRATT, STACEY DAVIS

JULY 2013
 t

This Policy Brief was
The new Common Core State Standards  have to take responsibility for monitoring derived from two
(CCSS), the National Research Council students’ progress and intervening on a extensive research
(NRC) framework for common science stan-  timely basis when needed, so that students reports:

dards, the federal criteria for supporting Race  know when and how they are falling off the Corcoran, T., Mosher, F

A., & Rogat, A. (2009).
to the Top Assessment Pro- Learning Progressions

A successful international climate regime will reauire concerted action bv both



